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? Preparing for REE’s Annual Plan

ATIS participant entry
Submitted conferences begins for conferences
are added to ATIS for the fiscal year
(FY 2024)

Conference information
collected on annual
basis (fiscal year)

FMAD updates ATIS
conference status to FMAD tallies conference
“pending” (unable to information to prepare
add attendees at this annual plan
point)

FMAD submits annual
plan to OCFO (August)
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1. Agency/Staff Office Heads, Senior Accountable Travel Official (SATO), or
Delegated Authority approval for all conference and/or training activities
that are less than $40,000. For ARS, the Travel Branch Chief has been
delegated authority to approve most conferences costing less than
$40,000.

2. Agency/Staff Office Head or SATO approval for conference and/or training
activities estimated to cost less than $75,000; and

3. General Offices/Under Secretary’s approval for conference and/or training
activities estimated to cost more than $75,000 and less than $450,000.

4. USDA Deputy Secretary’s approval for conferences and/or training activities
estimated to cost $450,000 or more.



Research, Education & Economics
Mission Area

USDA | _ .
i Timeline (Upcoming Milestones) Jes Ersis

W
% JENIFA

‘@®.

® -

.C Ilr'-ti:_'te (;onference_ e Validation and o
ollection Process using@® Confirmation of Mass Uploads of ATIS Participant

° the F(‘;’ F‘l'lu?;: Confecll"ence Hosted/Attended Conferences to ATIS _E“t’i"-E for
orection an Conferences for FY 2024 Conferences
. Submission Index .

oA O
April 1

April 15t - o June 15t —
May 315t May3l July 30th



